Honatok 16

3ATBEPJIKEHO
Haka3 I'Y JIMC B Onechkiii 001acTi

07.02.2025 Ne 15

TEXHOJIOTTYHOI KAPTKH
AJIMIHICTPATHUBHOI IIOCJAYT'U

O®OPMJIEHHS 1 BUJTAYA ITACIIOPTA TPOMAJISTHUHA YKPAITHH,
3 BESBKOHTAKTHHUM EJIEKTPOHHUM HOCIEM

y 3B’fI3KY 3 BTPaTO10/BUKPAJCHHAM
nacnopra rpoMaasiHuHa Ykpainu 3pazka 1994 poky (y popmi kHMKeUKH)

BinmoBigHO 10 Tabmwmi TpaHcmiTeparii
YKpaiHChKOTO an(aBiTy JaTHHUIICIO,
3aTBEPHKEHOI0 MocTaHOBOI0 KMY Bix
27.01.2010 Ne 55.

SIK1I0 3asIBHUK BHSBHB Oa)KaHHS 3a3HAYHTU
CBOE€ TIpi3BHIIE a00/Ta iM’sI TATHHCHKUMHU
JITepaMH BiJIIOBITHO JIO HOTO HAIMCAHHS Y
paHine BUJaHUX HA HOTO iM s JOKyMEHTaXx,
MIPaIiBHUK PO3’SCHIOE, 110 7151 BHECEHHSI 3MiH

HEO0OXiJHO ITOAAaTH MHCHMOBY 3asIBY (JOBUIBHOI

MiATIPHEMCTBA, 110
HAaJIeKUTH J10 chepH
ynpasniaas JJMC, abo
HOro BiJOKPEMIIEHOTO
TAPO3 LTy

Bignosinanbna CTpyKTypHI CrooK
Ne ETanu onpantoBaHHs 3BEPHEHHS PO nmocajaoBa 0cooa i nmiapo3aiiau, BHKO]I-:aHHSl
3/m HA/JaHHS aAMIHICTPATHUBHOI OCIYIH CTPYKTYPHHUIA BilnoBinaabHI 32 . .
A . P y PYITYP! VITOBLL eramiB (IHIB)
Hipo3aia eTanu
1. [Tixg yac npuiiMaHHA JOKYMEHTIB BiJ [pauiBHAK TeputopianpHuit
3asBHUKA 3I1ICHIOETHCS TIEpEeBipKa IIOBHOTH TEePUTOPIATEHOTO migposnin AMC
MOJJAaHUX 3asIBHUKOM JTOKYMEHTIB, BiIIIOBiAHICTh niaposniny AMC LEHTP HaTaHHS
ix oopMIIeHHS BUMOTaM 3aKOHO/IaBCTBa. LEHTPY HaJlaHHA aJIMIHICTPATUBHUX
Y pasi BusBiIeHHS (aKTy IMOJaHHS HE BCIX aJIMiHICTPATHBHHUX OCTIYT [ix gac
HEOOXITHHUX TOKYMEHTIB a00 TIOJaHHS TOCTyT HepxaBue npuiiomy
JIOKyMEHTIB, 0()OpMJICHHS SIKUX HE BiAMOBigae JIEpAKABHOTO HiIIPUEMCTBO, 1110 JIOKYMEHTIB y
BHUMOTI'aM 3aKOHO/IaBCTBA, 3asBHUK 1HPOPMYETHCS MANPUEMCTBA, 10 HAaJISKHUTh J10 JICHb 3BEpHEHHS
PO BiZIMOBY B NPUIHATTI JOKYMEHTIB 13 HAJIEKUTB J10 chepu cepu ynpaBimiHH
3a3HAYEHHSIM IIiJICTaB TaKoi BiAMOBH. 3a ynpagninas JJMC, abo JMC, abo iioro
Oa)kaHHSIM 3asBHHMKA BIZIMOBA HaJa€THCS B HOTo BiJOKPEMIJIEHOTO BIZIOKPEMIICHOTO
MTUCHMOBOMY BUIJISII. MiAPO3ALTY TiAPO3 Ty
2. VY pasi BiAOBIIHOCTI NOAAHUX TOKYMEHTIB [paniBauk TepuropianbHuii
BuMoram [lopsiaky opopmIiteHHs, BUaadi, oOMiHY, TEPUTOPIATEHOTO migposnin AMC
NepecIaHHs, BUIIy9eHHS, IIOBEPHEHHA AEPKaBi, nigposginy JMC LEHTP HaJaHHS
BU3HAHHS HEIIHCHUM Ta 3HUILEHHS ITacTopTa LEHTPY HaJlaHHA aZIMIHICTPATHBHUX
rpoMajiTHUHA YKpaiHH, 3aTBEPIPKCHOTO aZMiHICTPATHBHUX MOCITyT ITix gac
IToctanoBoro KMV Bix 25.03.2015 Ne 302 TOCIIyT HepxxaBHe npuiiomy
(B penaxiii [TocranoBu KMV Ne 745 Bing JIepKaBHOTO HiAPUEMCTBO, 110 JIOKYMEHTIB y
26.10.2016), npariBHUK i3 BUKOPHUCTAHHSIM MiANPHEMCTRA, 1110 HaJIEXKNTE 10 JIeHb 3BEPHEHHS
€JIEKTPOHHOTO LIU(POBOTO MiIHCY Ta i3 HaJIC)KUTH JI0 chepu cdepu ynpaBIiHHA
3acTocyBaHHsM 3aco0iB Peectpy hopmye 3asBy- | ynpasmiaas JIMC, abo JAMC, abo #oro
aHkeTy (y TOMY YHCIIi 3A1HCHIOE OTPUMaHHS HOro BiJOKPEMIJIEHOTO BiZIOKPEMJICHOTO
010METPUYHHX JIAaHUX, IAPaMETPIB). Ii1po3 ity TiIpo3aiTy
3. [Ticnst hopmyBaHHs 3assBU-aHKETH NPaiBHUK
JOpYKye 11 Ta HaJa€e 3assBHUKY U IEPEBIPKH
MPaBHILHOCTI BHECEHUX 10 3aBU-aHKETH
BimomocTei. PeecTparis 3asiBU-aHKETH
3IIHACHIOETRCS 13 3aCTOCYBaHHSIM 3aco0iB Peec . . .
A . ey 24 IpauiBHUK TepuropianbHUii
iz gac ii popMyBaHHS. . ) .
. . . TEPUTOPIATILHOTO nigposain AMC
V pasi BUSBIICHHS IOMMJIOK B 3asIBi-aHKETI . .
. . . .. nigposainy AMC LICHTP HaJaHHs
NpaliBHUK BHOCUTh JIO HEl BIAMOBIAHI .
LEHTPY HaJlaHHS aJIMIHICTPaTHBHUX
BUIIPaBIICHHSI. o .
. . aJIMIHICTPATHBHUX MOCIIyT ITix gac
[MpaniBHuK 3BEpTa€ HOro yBary Ha HallMCaHHS N
. . . . MOCIyT HepxaBHe IIpUNOMY
Npi3BHUINA Ta IMEHI JATUHCHKUMH JIITEPaMu . ;
JIepIKaBHOTO MATPUEMCTBO, LIO0 JIOKYMEHTIB y

HAJIEXKHUTD JI0
cdepu ynpaBiIiHHI
JIMC, abo itoro
BiZIOKPEMJICHOTO
MiAPO3ALTY

JCHb 3BEPHCHHA




(hopmu) Ta TOKYMEHT, 110 MiATBEPIIKYE
3a3HavYeHH (akT, a came:
- MacIopT TPOMAASHUHA YKpaiHH, MacopT
rpoMazsiHUHa YKpalHu U BUI3y 3a KOPAOH,
MPOI3HUN TOKYMEHT JUTUHU;
- TOKYMEHT, 1[0 MiATBEPKYIOTh (PaKT
HapOJKEHHs, 3MiHH iMeHi (y TOMY 4ucii y pasi
yKJ1aJieHHs1 a00 po3ipBaHHs IUTIO0Y), BUIAHOTO
KOMIICTEHTHAM OpPTaHOM iHO3EeMHOI Iep>KaBH Ta
JIETaIi30BaHOTO B YCTAHOBIEHOMY TIOPSIIKY;
- paHimnie BUIaHi MMacropTa Ha iM’ s
TUTHHH/0aThKIB (200 OJTHOTO 3 HUX)/OJTHOTO 3
TMOPY>OKS, Y TOMY YHCII B IIACTIOPTAX [UIS BUI3LY
3a KOPJIOH, BHIAHUX 1HO3EMHHUMH Jep>KaBaMH,
SIKIIO TUTUHA/OATHKU/OJUH 3 IOJIPYXKKS €
1HO3EMIIIMH.
SIKIIO TOKYMEHTH, SIKi MOXYTh MiATBEPAUTH
3a3HaYcHUX (DAKT HasIBHI y 3asiBHHKA IIiJT 9ac
NpUioMy, NpaliBHUK PUAMaE BiJl HHOTO
[IUCbMOBY 3asBY, CKaHY€ ii Ta JOKyMEHT 10
3asiBH-aHKETH | BHOCUTH KOPET'yBaHHS Y
HaIMCaHHI MMPi3BUIIA Ta/a00 iMeHi 10
BIIITOBITHUX ITIOJIIB 3aABU-aHKETH.
SIKmmo mig yac mpuiHoMy BiACYTHI
MiATBEPIKYIOUi TOKYMEHTH Ta 3assBHUK 3TOACH
BiTMOBUTHCS BiJl 0(pOPMIICHHS, IPAI[iBHUK
o opMITIOE BITMOBY Bix 0pOpMIICHHS 3asBU-
aHKETH Ta iH(POPMYE 3asiBHUKA IIPO
000B’SI3KOBICTh OTPUMAaHHS IacIIopTa

3aCBiUy€e MPABUIbHICTH BHECEHHUX JI0 3asIBH-

rpoMajsiHMHA YKpaiHu.
3assBHMK a00 Horo
N YnoBHOBaxkeHa
3aKOHHUI
ocoba
TIpeCTaBHUK/ ..
angMiHicTpauii
YIOBHOBaXKeHa 0coba ) .
. . . .. BIJIITOBITHUX
[Ticns nepeBipky 3assBHUK BIACHUM HIAIHCOM aaMiHicTpauii saKIaiB T
MIATBEPKYE NPABUIIbHICTh BHECEHUX /10 3asBU- BIIMOBITHUX 3aKjaJliB CTAHOB
aHKETH BiIOMOCTEH Mpo ocoly. SAKIIo 3asBHUK Ta YCTaHOB, yCTaHoB, .
yepes (i3W9HI Baau HE MOXKE T ATBEPIUTH IIpauiBauK Teputopiabuid
p . . P P . nigposain AMC ITigx gac
BJIACHUM ITiJIMTUCOM IMPABUIIbHICTD TAKUX TEPUTOPIATTLHOTO M
. . . L . . IlenTp HanaHHs NIpUHOMY
BiZIOMOCTei1, IIpaliBHUK POOUTH BIIMITKY PO niapo3niny AMC .. h
. . aJMiHICTpAaTUBHUX JIOKyMEHTIB Y
HEMOJKJIUBICTh TAKOTO MiATBEPIXKEHHS Ta LEHTPY HaJaHHS
. MOCITyT JIeHb 3BEPHEHHS
aZMiHICTpaTUBHUX
JHepxaBHe

[Ticnsa mepeBipKH 3assBHUKOM TIPABHIILHOCTI
BHECEHHUX JI0 3asSBU-aHKETH BiIOMOCTEH PO
0co0y 3asBa-aHKETa MepPeBipsIeTHCS Ta
nianucyeThes (i3 3a3HaYEHHSIM JaTH, TIPI3BHINA Ta
iHIIiaJIiB) MPaiBHUKOM, SIKUH IPUAHSB
JIOKyMEHTH Ta chopMyBaB 3asiBy-aHKETY.

niaposniny AMC

LEHTPY HaJlaHHS

aJIMiHICTPaTHBHHX

oCIyr

JIep )KaBHOTO

MiATPHEMCTBA, 0
HAaJIeKUTH J10 ChepH

ynpasniaas JMC, abo

aHKETH BijoMocTei po 0col0y BIaCHUM HOCTyT .
. HiIIPUEMCTBO, 1110
IITHCOM. JIepKaBHOTO
. HAaJIeKHUTH J10
I ATTPUEMCTBA, 110 :
cdepu ynpaBIiHHI
HAaJISKHTBH JI0 chepH .
. JAMC, abo #oro
yrnpasmiaasa JJMC, a6o .
. . BIZIOKPEMJICHOTO
HOTO0 BiIOKPEMIIEHOTO . )
) . TIApO3 1Ty
i Apo3 iy
[IpaniBHuk TepuropianbHUii
TEPUTOPIATEHOTO niaposain AMC

LEHTP HAJAaHHS
aMiHICTpAaTUBHUX
MOCITyT
HepxaBHe
i ITPHEMCTBO, 10
HAJICXKHUTB JIO
cdepu yrpaBIiHHI
JMC, abo iioro

ITig gac

npuiioMy
JIOKYMEHTIB y

JICHb 3BEPHEHHS

HOro BiJOKPEMIIEHOTO BiZIOKPEMIICHOTO
T APO3 LTy T APO3 LTy
[TpaniBHUK CKaHYE i3 3aCTOCYBaHHSM 3ac00iB [TpaniBHuK TepuropianbHuii ITix gac
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Peectpy 1o 3asBU-aHKETH JOKYMEHTH, K1 TEPUTOPIATHHOTO migposain JIMC IpUHoOMy
TTOTAt0ThCS 3asIBHUKOM. OpHUTiHAN TOKYMEHTIB migposainy IMC IIEHTp HaJaHHSI JIOKyMEHTIB Y
TIOBEPTAIOTHCS 3asBHUKY MiCIIsT 0popMIICHHS HEHTPY HaJaHHS aJMIHICTPATUBHHUX | ICHb 3BEPHEHHS
3asBU-aHKETH. aJIMIHICTPATHBHUX MOCITYT
ToCIIyT HepxaBHe
JIep>)KaBHOTO I ATIPUEMCTBO, 110

MiANPHEMCTBA, 110
HAaJIEKUTH J10 chepH
ynpasmiaasa JJMC, a6o
HOTO BiTOKPEMIICHOTO

M APO3ALTY

HAaJIKHUTH J10
cdepu ynpaBiTiHHI
JAMC, abo iioro
BiJTOKPEMIICHOTO
M APO3ALTY

Posrisay 3asiBU-aHKETH BIiANOBIgaIbHUM
MpaIiBHUKOM

[pamniBHuK
TEpUTOPIAILHOTO
nigpo3ainy JMC

TepuropianbHuii
nigpo3ain IMC

IIpotsarom 15
pobOYHX THIB 3
IHS 0pOpMIICHHS
3asBU-aHKETH.
VY pasi
TEPMIHOBOTO
odopmiieHHs —
npotsirom 6
po0oYux JHIB.
Y pasi npoBecHHS
TIpoueaypu
BCTaHOBJICHHS
0co0H CTPOK
po3mIIsiAy 3asBuU-
aHKETH MOXe OyTH
MPOJIOBXKEHUH 10
JIBOX MICHILIIB.

3nificHeHHs ineHTH]iKaIii ocoon

[paniBHUK
TEPUTOPIATILHOTO
niaposniny JMC

TepuropiansHui
migposnin AMC

He miznime Hix
yepe3 15 pobounx
IIHIB 3 JHA
o(popMIICHHS
3as1BU-aHKETH
VY pasi
TEPMiHOBOTO
oOpMIICHHS — HE
Mi3HIIIE HiX Yepes
6 poboumx THIB.
'V pasi npoBeeHHs]
npoLerypH
BCTaHOBJICHHS
0CO0H CTPOK MOXKE

OyTH
IIPOJOBXKEHUN 10
JIBOX MICHILIIB.

Pimenns npo opopMIIeHHS acmopra
MPUIAMAETHCS TEPUTOPIATEHUM MiIPO3AITIOM
JMC 3a pesynpTaTamu ineHTUdIKaIIi 0cOOU Ta
MepeBipKH (PaKTy HAJIEKHOCTI 0cOOH 110
rpoMazsiHCTBa Y KpaiHu.

[TpamiBHMK
TEPUTOPIaATEHOTO
niaposnimy JMC

TepuTopiansauit
migposnin AMC

He mi3nime Hik
gepe3 16 pobounx
IIHIB 3 IHA
oopMIICHHS
3asiBU-aHKETH. Y
pasi TepMiHOBOTO
oopmIeHHS — HE
Ti3HiIIe HiXK Yepe3
6 pobouMx THIB.
Y pasi mpoBeeHHs
npoLeypH
BCTaHOBJICHHS
0co0U CTPOK MOXKE
oytn
MIPOAOBXKEHUH J10
JIBOX MICSIIiB.

10.

Binomocrti (mepcoHasbHi 1aHi), 3a3Ha4YeHi y

ITpaniBauk 'onoBHOTO

JIMC

He ni3nime
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3asBi-aHKeTi, nepenatotbes 1o JI1 00YHCITIOBATLHOTO HACTYITHOTO
«ITomirpadiuamii kKoMOiHAT «YKpaiHa» Mo neHTpy €auHoro pobodoro aHA 3
BUTOTOBJICHHIO IIHHHUX ManepiB» s JEeP’KaBHOTO JHSA TPUHHATTS
BUT'OTOBJICHHSI ITAcTIOpTa JaeMorpagiiHoro pilIeHHs 1po
peectpy JIMC odopmIIeHHs
nacnopra
11. ivs He miznime 3
. N . N 0004HX JHIB 3
- AI1 «ITonirpadiunmii «[Tonirpagiunmii P A
OdopmiteHHs (TIepcoHalti3zallis) nacrnopra . . . JTHS
- KoMOiHaT «YKkpaiHa» KoMOiHaT
rpoMajssHUHA YKpaiHH Ta JOCTaBKa O N HaInpaBJICHHS
. . ) 10 BUTOTOBJICHHIO «YkpaiHa» 1Mo
TepuTopiansHOTO Tinposainy JJMC . . JAHUX IS
[[IHHUX TIaIepiBy BUTOTOBJICHHIO
. . BUTOTOBIICHHS
LIHHMX TanepiBy»
racropTa
12. He mizHime HiX
yepes 20 pobounx
. . . HiB 3 JTHA
[IpaniBHuK TepuropianbHUi A
. . . . ) . odopMIIeHHS
V pa3i npuiHATTS 3asBH-aHKETH Yy LEHTPI TEpUTOPIAILHOTO nigpo3zain IMC SASBH-AHKETIH
HaJlaHH$ aJJMiHICTPaTUBHUX MOCIYT/IePKABHOMY nigpo3ainy JMC LEHTP HaJaHHA V pasi
HIANPUEMCTBI, 1110 HAJICKHUTH 10 chepH LEHTPY HaJlaHHS aJIMIHICTPATHBHUX e Miﬂ OBOTO
ynpasiiaasa JIMC, abo #oro BizokpeMIIeHUX aZIMIHICTPATHBHUX MOCTYT oo pMHeHHH He
MipO3AiJiB, MaTepialibHO BiIOBiIaNbHa 0co0a HOCIyT JepxaBHe nisﬂilzue Hivk Yenes
TeputopiansHOTo minposainy JIMC Ha mincTasi JIEPKABHOTO T ATPHEMCTBO, IO 10 DoBoIX HHI;B
aKTa MpUHMaHHA-TIepeaadi Iepeae MaTepialbHO MiAPUEMCTBA, IO HAJIC)KUTH JI0 PO '
. . oy . ; : YV pasi npoBeneHHS
BIZINTOBiTaJIbHIH 0C001 YIIOBHOBaXKEHOTO CY0’€KTa HAaJIeKUTh 10 chepH cdepu ynpaBIiHHSL POy i
MIEPCOHATI30BaHI OJJAHKH MACIIOPTa. ynpasmiaasa JJMC, a6o JIMC, abo iioro P P
. . . BCTaHOBJICHHS
HOTO0 BiJOKPEMIIEHOTO BIZIOKPEMJICHOTO
A Hiapos AT 0c00H CTPOK MOXKeE
p y p y 6yt
IIPOJOBKEHUN 10
JIBOX MICHILIIB.
13. Ha 11 po6ounit
JICHb 3 JTHSI
IpUoMy 3asiBU-
AHKETH, aJie He
[pauiBHAK TeputopianpHHN  |Wi3HIIIE HiX Yepes3
TEPUTOPIATBHOTO miapo3nin IMC |20 pobounx nHiB 3
N niaposniny AMC EHTp HaJlaHHs Hs 0()OpMIICHHS
Bunaua nacnopra rpoMaasHiHA Y KpaiHu Aposaity /1 HEHTP Hal s 0op
LEHTPY HaJlaHHS aJMIHICTPATUBHUX | 3asABH-aHKETH.
. . . . aJIMiHICTPATHBHHUX HOCIyr VY pasi
V pasi npuiHATTA pillleHHS IpO BiIMOBY B .
. ) MoCIIyT HepxaBHe TEpPMiHOBOTO
odopMIIeHH] UM BHaYi MacrnopTa 3a .
JIep)KaBHOT'O HiINIPUEMCTBO, 10 | 0OPMIICHHS — HE
pe3yJbTaTaMu po3IIIsly 3asiBU-aHKETH Ta . S .
. MIANPUEMCTBA, 10 HAJISKHUTH J10 mi3Hile HiX Yepes3
MOJIAHUX JIOKYMEHTIB HaIa€ThCsI MMChbMOBA ) .
. . . HaJIOKHUTBH 110 chepu ctepu ynpasiiaag | 10 po6ounx IHiB.
BIAMOBIIb 3 OOIPYHTYBaHHSIM MPUYUH BiJIMOBH. . . .
ynpasininasa JIMC, a6o JAMC, abo #ioro  |Y pasi npoBeJcHHS
HOro BiJOKPEMIJIEHOTO BIZIOKPEMIICHOTO npoLenypH
miaApo3aiTy iApO3IiTy BCTAaHOBJICHHS
0co0H CTPOK MOXKeE
oyt
MPOJIOBXKEHUH 10
JIBOX MICSAIUB.
14. PimenHs npo BiaMOBY B 0opMIICHHI YU BHIadi IMacIOPTa MOXKE
OyTH OCKap>KeHO 0CO0O0I0 B aJIMIHICTPATHBHOMY TOPSIKY a00 IO
cyny.
Tepuropianeuuii opran JIMC Mae mpaBo TEperSITHYTH
pimenHs, mpuiHATE TepHuTopianbHuM miaposaitom JMC, i 3a
Ockap)KeHHS HasBHOCTI TMiJACTaB 3000B’sA3aTH HOTO0 CKacyBaTH IOTEpEIHE
pilmeHHs Tpo BiAMOBY B OGOpPMIIEHHI YM BHAA4i Iacmopra i
MpUHHATA HOBE pIINIEHHS Ha MIJACTaBl paHime MOJaHWX
JIOKYMCHTIB.
Indopmartist mpo pe3yabTaTH PO3IISLY CKapTH TOBOIUTHCS
JIO BiJIoMa 3asBHUKA B YCTAHOBJICHUH 3aKOHOJJABCTBOM CTPOK.
15. [Tpumitka VY pasi 3BepHeHHs 0co0M y 3B’SI3Ky 3 BTPaTOIO IIacIopTa,
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KU opopmiTIoBaBCs TepUTOpianbHUM Tiapo3aiiom JIMC, skuit
MPUNMHAB  JiSUTbHICTE a00 THUMYacoBO He 3IIHCHIOE CBOI
MTOBHOBa)XEHHS, 32 BiACYTHOCTI iH(opMaIlii B TEpUTOpiaIbHOMY
migpo3aini/reputopiansHoMmy  oprani  JIMC, pimeHHs 1po
opopmileHHST  macmopTa  NpPUEMAEThCI 32 pe3ysbTaTaMu
BCTaHOBJICHHS 0cOoOM (LIUIIXOM HANpaBJIEHHS 3alMTIB) 3a
pe3ynbTataMHM TEpeBIipKH IOJaHoi 3asABHUKOM iH(popmaril
(3oxpema MIOY, IDC).

YV BUKJIIOYHUX BUTIQJKaX 3a BIICYTHOCTI (POTOKAPTKU OCOOM Ta 3a
pe3yJIbTaTaMU TEepEBIpoK, 3a AKUMH 0cO0y He iMeHTH(IKOBaHO, 3
METOI0 BCTAHOBJICHHS 0COOHM MPOBOANTHCS OMHUTYBAHHS POJHYIB,
CycimiB, sKi OyJaM 3a3HadeHi y TMCHbMOBOMY 3BEpPHCHHI. 3a
pe3ysibTaTaMyd iX CBIIYCHb CKIIQJAETHCS aKT BCTAHOBJICHHS
0co0w.

Havanpauk ['os10BHOTO yrpaBiliHHS

Onena ITOI'PEBHAK




